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1 .  This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

Documents re la t ing  t o  raintaining requests for the OriFinal copy of a cancelled public assistance 
check from agencies involved in the investigation of forged endorserrent of checks. 

Included are letters f r o m  agencies (Pos t a l  Inspector, MIR Legal Services) requesting or iginal  
copy of cancelled check, copy of check t o  be sent and re la ted docwents. 

F i les  are arranged chrcnologically by year and month. 

- and f i l e  arrangement). 

Dates of Ser ies  

ATTACH SAMPLES OF THE FILE 

1974 - -Sent 
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Fraud Investigation Correspdence Files 



1 4 .  Is there  a duplication of t h i s  series i n  another o f f i c e  or agency? [ 3 [XI 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  published? r I ixl 
Attach copy of summary o r  publication. 

16. Does the  se r i e s  contain c l a s s i f i e d  information requir ing secur i ty  handling? - -  [ ] [XI 

17: Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency po l i c i e s  and procedures? I [ 1 ix] 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? . G I  1 

19. Is  the  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? If yes ,  why? [ I  [XI 

22. Has the  Federal Government issued ins t ruc t ions  goveming t h e  retention/dispo- . [ ] [XI  

23. Will there ,  be ?'need f o r  these records 10, 1 5  years from now? I f  yes ,  what? 

. . .  - ~ 

. .. . .. - -. .~ . .. 
s i t i o n  o f .  these f i les? . .  

- . .  . .  , .  , .  ~ ~i 

..-: [ ] [x 1 
__-. -_I_ - I ~  - 

.! 

2 b .  REQUIREMNTS. The following requires the f i l e s  t o  be k e p t  7 years :  
.. 

- .  
,. .. - - . .  - ~. 

,. .. 
a. [ ]STATE b. [ ISTATVrE OF c. []AUDIT d. [ IFEDtRAL e .  [dADMINISTRATIVE f .  [ ]HISTORICAL 

LAW ~i ~ -LIMITATION 7 PERIOD '. L n W  ~. ~ DECTSION VALUE - (Cite Law, Statute ,  o r  other reason for  t,he rct.eizt?an &piremerit) . 

Reference E-rience 
25. A a N C Y  RECOMNDATIONS. 

of  each -NCALENDAR YEAR -[]FISCAL YEAR. -[]OTHER ,then : 

-_c _I -.__ ~ 

This agency recornends t h a t  the f i l e  series be cut off at the end--- 

[XI Hold i n  the  current f i l e s  area ' month(s)/ 2 e a r ( s )  : . .  

[ X I  Destroy. ~ -. 

[ Other:  (Specify) . -  

[ ] .Transfer t o  [ 3 State~~Records Eenter [ ] Local Holdin: Area; hold y e a r ( s ) :  . 

[ ] Transfer t o  S ta t e  Archives f o r  permanent re tent ion.  
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~ . [  ] Destroy~immediately a f t e r ;  . -  cut-off. . .  . 
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20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the  record series contain documentation produced as EDP pr intout?  
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(Indicate b r i e f l y  r a t i a a k  for  recornendations above/or w r i t e  a d d i t i a a  I remarks )  : 
I 
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